
 

 

 
 

Acting Assistant Principal (Primary) 

King Solomon Academy is redefining what is possible and we are seeking an exceptional 

leader, ready to join the leadership team in our high-performing school and to contribute to 

showing what education can achieve. 

KSA aims to transform the lives of its pupils. Our mission is to provide a rigorous education 

that prepares our pupils for success at university and beyond, irrespective of their starting 

point. Our teachers and leaders do whatever it takes to make this a reality.  

 

We are excited to offer the role of Acting Primary Assistant Principal.  This role will take 

specific leadership of Year 2-Year 4 in the first instance, and will also play a part in 

leadership across primary. 

Senior leaders at KSA provide strategic and operational leadership across many areas beyond 

their immediate remit, and as such the successful candidate will have a real opportunity to 

have a significant impact on the future of the whole school. Whilst we recognise this role might 

be something of a jump for a current middle leader, we are not necessarily looking for someone 

who has lots of experience, we are looking for a leader who is 100% aligned to King Solomon 

Academy’s values, mission and approach.  

 

This role is open to internal and external applicants. External applicants should apply 

through https://kingsolomonacademy.org/current-vacancies. by Friday 21st August at 11am. 

 

 

Yours sincerely, 

 

 

 

 

Max Haimendorf       

Principal    
 

  

https://kingsolomonacademy.org/current-vacancies
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Job Description: Acting Assistant Principal Primary  

 

Reports to:  Relevant member of the Senior Leadership Team  
Dates of role:  Fixed term contract September 2020 – August 2021 
 

Salary:  Leadership Scale 
 

The role 

The Assistant Principal will lead on the culture and curriculum of Year 2 to Year 4. Working 

closely with the rest of the Senior Leadership Team, this role will take on significant 

responsibility for the leadership of all aspects of the primary school, and the successful 

candidate will show they have the flexibility and ambition to develop as a leader in all aspects 

of school leadership. This is an acting role due to the speed at which we are trying to make 

the appointment and because of another acting senior leadership role on the team too due to 

maternity leave. 

 

Key responsibilities  

The precise areas of responsibility for this post will be agreed based around your skills and the 

needs of the school, but it is anticipated that you will be able to: 

 

• Articulate clear values & moral purpose and alignment to KSA’s mission, vision and 
values 

• Promote high expectations in all areas of the academy for pupils and staff alike 

• Model excellence in the classroom, leading the development of colleagues at all levels  

• Train, coach and support identified teachers and leaders 

• Confidently monitor and evaluate data and identify priorities for continuous 
improvement  

• Communicate effectively & build strong relationships with the whole academy 
community  

• Deputise for leaders including the Principal and other relevant leaders when required 

• Along with other senior staff, take responsibility for: 
o Safeguarding 

o Pupil culture and behaviour 

o Curriculum 

o Teacher development 

o Staff CPD 

o Recruitment 

 

Key tasks 

 

• To lead or contribute to leading the strategic direction of teaching and learning across 

the academy, and specifically in Year 2-Year 4, through leading CPD, IP, facilitating 

coaching middle leaders and teachers and mentoring other identified teachers who 

need additional support 
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• To lead or contribute to leading the strategic direction of pupil culture and behaviour 

as well as their safety and personal development through observation and feedback, 

fostering excellent relationships with parents and external agencies and ensuring 

compliance with academy systems  

• To teach and model outstanding practice in terms of classroom teaching, culture 

building, planning, preparation and assessment. 

• To line manage, mentor and/or coach allocated middle leaders and/or teachers to 

ensure they are being led and managed in the best possible way.  

• Together with the other senior leaders, to provide overall leadership of the curriculum 

offer, to ensure that it provides our pupils with a transformational and rigorous 

curriculum which prepares our pupils for success in university and beyond. 

• Together with the other senior leaders, ensure all consequences, positive and negative 

(including all detentions, homework catch ups, in class isolation, internal exclusion and 

exclusion), are followed and executed in line with school policy, and where there are 

breaches of policy to take action to prevent reoccurrence, including holding staff to 

account. 

• To maintain positive relationships with all pupils 

• To be a professional role model for all pupils and staff in demeanour, appearance and 

attitude 

• To monitor standards in their area of responsibility, evaluate and contribute to wider 

self-evaluation of the school  

• To represent KSA effectively to external stakeholders. 

Other specific responsibilities 

 

• Lead line management meetings and circulate minutes promptly 

• Attend and contribute to SLT meetings 

• Supervise Saturday and holiday learning as required 

• Supervise key parts of the school day as required (e.g. arrival or departure from school) 

• Plan the provision and support for new staff 

• To observe teaching, monitoring teachers’ knowledge of data, setting of homework, 

marking and challenge to students’ performance  

 

Other 

 

• Undertake other various responsibilities as directed by the Principal 

Role review 

 

This job description sets out the main duties of the post at the time of drafting. It cannot be 

read as an exhaustive list. These responsibilities will be discussed annually as part of the 

postholder’s annual performance review and are subject to change. However, it may be 

altered at any time subject to need in consultation with the postholder subject to the 

Principal’s approval. 
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Ark is committed to safeguarding children; successful candidates will be subject to an enhanced 

Disclosure and Barring Service check. 
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Person Specification: Assistant Principal 

Necessary qualification criteria 

• Qualified to degree level and above 

• Qualified to teach in the UK 

• Right to work in the UK 

Essential experience 

• Experience of leading, coaching and managing staff 

• Experience of leading a high achieving team within a complex school environment 

• Experience of raising attainment in a challenging classroom environment 

• Evidence of continually improving the behaviour and culture of groups of pupils 

 

Skills and attributes 

We are looking for alignment to our KSA values or at the very least, a candidate’s clear, 
demonstrable capacity to develop them: 

“Aiming high”    
➢ Evidence of sustained impact in middle leadership 
➢ Prepares for success with excellent organisational skills     
➢ Works hard to achieve goals    
➢ Never gives up on ourselves, our teammates or our mission    
➢ Willingness to play a full part in school life and go above and beyond to ensure success    
➢ High energy and driven by a ‘whatever it takes’ attitude.     
 

“Working together”    
➢ Works effectively as part of a team    
➢ Seeks out opportunities to build on own and others’ strengths and helps others to be 

better through a culture of clear, kind feedback    
➢ Makes a strong contribution to assessments and child-led planning    
 

“Being kind”    
➢ Able to create a safe, happy and successful environment for everyone in our 

community    
➢ Shows gratitude    
➢ Takes care of others    
➢ Exhibits pride in achievements of self and others    

    
“Leading the way”    

➢ Has a passion for working with children   
➢ Is a positive role model to others   
➢ Is brave    
➢ Shows initiative     
➢ Feels passionate about creating a better future.    

 

Other 

This post is subject to an enhanced Disclosure and Barring Services check. 


