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1 INTRODUCTION 

The Governing Body believes that in order to enable effective teaching and learning to take place, 

good behaviour in all aspects of school life is necessary. It seeks to create a caring and learning 

environment in the school: 

 Encouraging and acknowledging good behaviour and discipline. 

 Promoting self esteem by encouraging students to value and respect themselves 

and others 

 Providing a safe environment free from disruption, violence, bullying and any form 

of harassment. 

 Promoting early intervention 

 Ensuring a consistency of response to both positive and negative behaviour. 

 Encouraging a positive relationship with parents and carers to develop a shard 

approach to involve them in the implementation of the school’s policy and 

associated procedure. 

 Encourage children to take responsibility for their behaviour. 

 Explain unacceptable behaviour. 
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2 POLICY STATEMENTS 

2.1 Monitoring, evaluation and review 

The academy will review this policy annually and assess its implementation and effectiveness. The 

policy will be promoted and implemented throughout the academy. 

2.2 Interrelationship with other school policies 

In order for the behaviour policy to be effective a clear relationship with other school policies, 

particularly equal opportunities, inclusion, and the use of force to control or restrain pupils, has been 

established. 

2.3 Involvement of outside agencies 

The academy works positively with external agencies (e.g. educational welfare, health services etc.). It 

seeks appropriate support from them to ensure that the needs of all pupils are met by utilising the 

range of external support available. 

2.4 Procedures  

The head teacher(s) in consultation with staff will develop the procedures from this policy. 

The procedures will make clear to the pupils how acceptable standards of behaviour can be achieved 

and will have a clear rationale, which is made explicit to staff, pupils and parents. 

The procedures will be consistently and fairly applied and promote the idea of personal responsibility 

and treat every member of the academy equally. Each member of the Academy community has a 

responsibility towards the whole community in which we live. 

2.5 Rewards and sanctions  

An academy ethos of encouragement is central to the promotion of good behaviour. Rewards are one 

means of achieving this. They have a motivational role in helping pupils to realise that good behaviour 

is valued, and are clearly defined in the procedures. Integral to the system of rewards is an emphasis 

on praise both informal and formal to individuals and groups. 

Sanctions are needed to respond to inappropriate behaviour. A range of sanctions is clearly defined in 

the procedures, and their use will be characterised by clarity of why the sanction is being applied and 

what change in behaviour is required. The procedures make a clear distinction between the sanctions 

applied for minor and major offences. 
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3 ROLES AND RESPONSIBILITIES  

3.1 Governing body  

3.1.1 The Governing body will establish in consultation with the head , staff and parents the policy 

for the promotion of good behaviour and keep it under review. It will ensure that it is 

communicated to pupils and parents, is non-discriminatory and the expectations are clear. 

3.1.2 Governors will support the Academy in maintaining high standards of behaviour. 

3.1.3 The governing body will ensure there is no differential application of the policy on any 

grounds, particularly ethnic or national origin, culture, religion, gender, disability or sexuality. 

They will also ensure that the concerns of pupils are listened to and appropriately addressed. 

3.2  Headteacher  

3.2.1 The head teacher will be responsible for the implementation and day-to-day management of 

the policy and procedures. 

3.2.2 The head teacher(s) will ensure there is no differential application of the policy on any 

grounds, particularly ethnic or national origin, culture, religion, gender, disability or sexuality. 

They will also ensure that the concerns of pupils are listened to and appropriately addressed. 

3.2.3 The head teacher(s) will ensure that appropriate high quality training on all aspects of 

behaviour management is provided to support the implementation of the policy. 

3.3 Staff, including teachers, support staff and student teachers 

3.3.1 Staff will ensure there is no differential application of the policy on any grounds, particularly 

ethnic or national origin, culture, religion, gender, disability or sexuality. They will also ensure 

that the concerns of pupils are listened to and appropriately addressed. 

3.3.2 Staff, including teachers, support staff and student teachers, will be responsible for ensuring 

that the policy and procedures are followed, and consistently and fairly applied. Mutual 

support amongst all staff in the implementation of the policy is essential so that a high quality  

learning environment is created in which students develop self-discipline and personal 

responsibility. 

3.4 Parents and Carers 

3.4.1 Parents and carers will take responsibility for the behaviour of their child both inside and 

outside the school. They will be encouraged to work in partnership with the academy in 

maintaining high standards of behaviour and will have the opportunity to raise with the 

academy any issues arising from the operation of the policy. 
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3.5 Children 

3.5.1 Pupils will be expected to take responsibility for their own behaviour and will be made fully 

aware of the school policy, procedures and expectations. Pupils also have a responsibility to 

ensure that any incidents of disruption, bullying and any form of harassment are reported. 

4 BULLYING POLICY (PART OF THE BEHAVIOUR POLICY) 

4.1 Aims 

The aim of our anti bullying policy: 

4.1.1 To assist in creating an ethos in which attending King Solomon Academy is a positive 

experience for all members of our community.  

4.1.2 To make it clear that all forms of bullying are unacceptable at King Solomon Academy To 

enable everyone to feel safe while at King Solomon Academy and encourage pupils to report 

incidents of bullying.  

4.1.3 To deal with each incident of bullying effectively, taking into consideration the needs of all 

parties and of our community, and, as a result, to reduce the incidents of bullying.  

4.1.4 To support and protect victims of bullying and ensure they are listened to.  

4.1.5 To help and support children displaying bullying behaviour to change their attitudes and 

understand why it needs to change.  

4.1.6 To liaise with parents and other appropriate members of the school community.  

4.1.7 To ensure all members of our community feel responsible for helping to reduce bullying  

4.2 Objectives 

4.2.1 Our whole community can evidence ownership of the school anti-bullying policy (ARK Schools 

Anti-bullying Charter) 

4.2.2 To maintain and develop effective listening systems for children and staff within King Solomon 

Academy 

4.2.3 To involve all staff in dealing with incidents of bullying effectively and promptly  

4.2.4 To equip all staff with the skills and information necessary to deal with incidents of bullying  

4.2.5 To involve the wider school community (e.g. midday supervisors, part-time staff/volunteers) in 

dealing effectively with, and if necessary referring, bullying incidents  

4.2.6 To communicate with parents and the wider school community effectively on the subject of 

bullying 

4.2.7 To acknowledge the key role of every staff member in dealing with incidents of bullying 

4.2.8 To ensure that all incidents of bullying are recorded and appropriate use is made of the 

information, where appropriate sharing it with relevant organisations  

4.2.9 To promote emotional health and wellbeing across the whole school/setting and for all 

members of our community to role-model this in all situations  
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4.3 Definition 

4.3.1 Bullying is defined as deliberately hurtful behaviour, repeated over a period of time, where it is 

difficult for those being bullied to defend themselves.  

4.3.2 Bullying can be: 

a Emotional - being unfriendly, excluding, tormenting (e.g. hiding books, threatening 

gestures) 

b Physical - pushing, kicking, hitting, punching or any use of violence 

c Sexual - unwanted physical contact or sexually abusive comments 

d Racist/racial taunts, graffiti, gestures 

e Homophobic - because of, or focussing on the issue of sexuality 

f Verbal - name-calling, sarcasm, spreading rumours, teasing 

g Cyber - all areas of internet, such as email & internet chat room misuse 

h Mobile threats by text messaging & calls 

i Misuse of associated technology, i.e. camera &video facilities 

4.3.3 Bullying is not:  

a It is important to understand that bullying is not odd occasion falling out with friends, 

name calling, arguments or when the occasional ‘joke’ is played on someone. Children do 

sometimes fall out or say things because they are upset. When occasional problems of this 

kind arise it is not classed as bullying. It is an important part of a child’s development to 

learn how to deal with friendship breakdowns, the odd name calling or childish prank. We 

all have to learn how to deal with these situations and develop social skills to repair 

relationships. 

b Students who are being bullied may show changes in behaviour, such as becoming shy and 

nervous, feigning illness, taking unusual absences or clinging to adults. There may be 

evidence of changes in work patterns, lacking concentration or truanting from the 

academy. These behaviours, however, do not in and of themselves mean that bullying is 

taking place. Likewise, bullying may occur without these behaviours appearing.Students 

must be encouraged to report bullying at the academy. 

c The academy staff must be alert to the signs of bullying and act promptly and firmly 

against it in accordance with the academy policy. 

4.4 Statutory duty of schools 

The Headteacher (s) has a legal duty under the School Standards and Framework Act 1998 to draw up 

procedures to prevent bullying among students and to bring these procedures to the attention of staff, 

parents and students. 
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4.5 Implementation 

4.5.1 The staff 

The following steps may be taken when dealing with incidents: 

a If bullying is suspected or reported, the incident will be dealt with promptly by the member 

of staff who has been approached  

b A clear account of the incident will be recorded and given to the appropriate middle or 

senior leader (year lead/member of SLT(senior leadership team)). This member of staff will 

decide how best to respond to the incident including contacting parents, interviewing 

pupils. 

c If deemed appropriate, the year lead/member of SLT will interview all concerned and will 

record further details of the incident  

d As deemed appropriate the form/class and other teachers  

e Parents will be kept informed as deemed appropriate by the year lead/SLT dealing with 

the matter 

f Consequences, including restorative justice will be used as appropriate by the year 

lead/SLT 

4.5.2 Pupils 

Pupils who have been bullied will be supported in a way deemed appropriate by the year 

lead/SLT including in the following ways: 

a offering a prompt opportunity to discuss the experience with a member of staff  

b reassuring the student  

c offering emotional support  

d restoring self-esteem and confidence 

e discussing what happened  

f establishing the wrong doing and need to change (and discussion of consequences if 

bullying continues) 

g informing parents or guardians to help change the attitude of the student  

h Pastoral interventions as is applicable 

i Where appropriate, a restorative justice meeting will be held, where the pupils are given 

the opportunity to restore the positive relationship. 

j In situations where incidents happen outside of school, including cyber bullying, the school 

will consider referral to the police. In situations where the police are informed, parents 

should be informed of this. 

4.5.3 The following disciplinary steps can be taken: 

a demerits/detention 
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b Loss of privileges 

c internal exclusion/isolation 

d minor fixed-term exclusion  

e major fixed-term exclusion  

f permanent exclusion  

4.5.4 Curriculum  

Within the curriculum the academy will raise the awareness of the nature of bullying through 

inclusion in PSHE, registration time, assemblies and subject areas, as appropriate, in an 

attempt to eradicate such behaviour. 
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5 PRIMARY BEHAVIOUR POLICY 

5.1 Approach to behaviour management 

We want school to be enjoyable for every pupil. Pupils should be able to learn, appreciate their 

lessons, make friends and be enthusiastic about school. So we want to encourage good behaviour and 

discourage behaviour that would undermine learning or confidence between pupils or pupils and staff. 

We will reward desirable behaviour with praise and tangible rewards and will impose consistent, clear 

and unavoidable sanctions for unacceptable behaviour.  

It is extremely important that parents understand and support the academy’s behaviour policy and 

help their children understand why respecting this policy is important for the well-being of every pupil 

and the smooth running of the school.  

There may be rare times when parents do not agree with the chosen consequence. In such cases, 

while the academy will be willing to discuss the matter, we hope that parents will nonetheless support 

the academy’s decision. 

5.2 Code of Conduct 

5.2.1 In lessons, I will do whatever it takes to make sure that I: 

a arrive at school by 8.20am  

b bring the equipment I need and am prepared for my learning 

c wear the correct uniform smartly throughout the day  

d enter the school quietly, greeting the Headteacher  

e enter the classroom calmly, greeting the teacher  

f avoid all distractions: putting away anything not required for the lesson  

g only drink water from my water bottle  

h be an active learner by engaging with the activities set by the teacher, and demonstrating 

that I am doing this by SLANTing at all times 

i show respect for my own learning and that of others and being silent when requested 

j always complete my homework on time and to an excellent standard 

k make sure that I catch up with my learning if I have been absent from school or have fallen 

behind for other reasons  

l help a teammate if they are finding the learning difficult 

5.2.2 In the academy and the local community, I will do whatever it takes to help create a safe 

academy and local community which respects the rights of others by: 

a listening to members of staff and following instructions politely and calmly 

b walking in single file, not running or shouting, and maintaining silence in corridors 
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c going straight to my lessons and holding doors open for others when the corridors are 

busy 

d never damaging school property, defacing the building, dropping litter or spitting 

e never insulting, undermining or swearing at anyone  

f remembering I am always an ambassador for the academy. Leaving school and making 

my way home in an orderly, responsible way  

g when travelling on public transport, I will respect those around me, speaking to 

teammates, transport staff and members of the public quietly and politely respecting the 

local environment, by being considerate to our local community, obeying shop rules, and 

never dropping litter, defacing or trespassing on private property  

5.2.3 I understand that there will be consequences if I do not observe the Code of Conduct. 

5.3 Incentives and Sanctions Overview 

Praise and rewards will be used to motivate pupils much more frequently than negative consequences. 

This builds a culture of achievement and success. The praise and rewards will aim to constantly 

reinforce our core values of Respect, Excellence, Achievement, Collaboration and Hard work (REACH). 

Incentive  Sanctions 

Praise Reminder 

Good choices stamps Warning 

Privilege time Yellow card 

Good choices certificate Double yellow card 

Head teacher’s REACH certificate Red card 

Head teacher lunch Detention 

Attendance & punctuality awards Internal exclusion 

 External exclusion 

5.4 Incentives 

It is intended that each child will get a certificate at least once every half term. A record of certificates 

will be provided by the School Administrators and be maintained by the teachers. The record is to 

detail date, name and reason for the certificate. The School Administrators will update CMIS using this 

information. 
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5.4.1 Group rewards 

Children should be in 5 mixed ability groups of 6. Each group is to be named after one of the 

core REACH values. Group charts are to be displayed in the classroom, and points can be 

awarded on a day to day basis for general good behaviour, transitions, being on task, tidiness, 

packing away etc. 

5.4.2 Good choice certificates 

For exceptional behaviour and effort, children will receive good certificate stamps. Once 

children have received a set number of stamps they will be issued a Good Choices Certificate 

at the Celebration of Achievement Assembly. 

Certificate  Choices 

Bronze 40 good choices 

Silver 100 good choices 

Gold 170 good choices 

Platinum 250 good choices 

5.4.3 Head teacher’s certificate  

Children will be nominated for a Head teacher’s award for an exemplary display of our core 

values. The REACH awards are made at the weekly Celebration of Achievement assembly. 

Children should work towards receiving a certificate for each of the REACH core values over 

the course of the year. Should children achieve this, they will receive a special award at the 

end of the school year. 

5.4.4 Head teachers’ lunch 

Pupils will be rewarded for demonstrating improved/good table manners and etiquette. Two 

children from each year group will be identified by their class TAs and issued invitations to 

lunch with the Head teacher during the weekly Celebration of Achievement Assembly. Head 

teachers’ lunches will take place on Mondays. If the Head teacher is unable to attend the 

lunch; a senior member of staff will stand in. 
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5.4.5 Attendance & punctuality awards 

Good attendance and punctuality are to be celebrated. The class with the best weekly 

attendance is given an Attendance trophy at the Celebration of Achievement Assembly. Pupils 

and parents with 100% termly and annual attendance are awarded special certificates and 

prizes.  

Reward How does it work? Frequency 

Good Choice 

Stickers/Stamps 

Quick and easy rewards, using stickers, 

will be issued to praise children for 

meeting expectations.  

Daily 

Playground Playground staff will reward positive 

behaviour frequently and consistently. 

The reward will be a token i.e. good 

choice 

Daily 

 

 

Group Table points given for behaviour, lining 

up, transitions etc 

Daily 

Attendance and 

punctuality 

Children with 100% weekly attendance 

and punctuality will be issued 

certificates. 

Children and parents with 100% termly 

attendance and punctuality will be 

issued a Head Teacher prize. 

Weekly at the year group 

assemblies 

At the Celebration of 

Achievement assembly at 

the end of each term. 

5.5 Sanctions 

5.5.1 There is a clear set of escalating sanctions for poor behaviour. They range from expressions of 

disapproval, through withdrawal of privileges/time out, detention, to referral to the Head 

Teacher, letters to parents and, ultimately and in the last resort, exclusion. Most instances of 

poor behaviour are relatively minor and can be adequately dealt with through minor 

sanctions. It is important that the sanction is not out of proportion to the offence. Where anti-

social, disruptive or aggressive behaviour is frequent sanctions alone are ineffective. In such 

cases careful evaluation of the curriculum on offer, classroom organisation and management, 

and whole school procedures should take place to eliminate these as contributory factors. 

Additional specialist help and advice from the Educational Psychologist may be necessary. This 

possibility should be discussed with the Head Teacher. 
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5.5.2 The use of sanctions should be characterised by certain features: 

a It must be clear why the sanction is being applied – refer to the school values 

b It must be made clear what changes in behaviour are required to avoid future punishment 

c There should be clear distinction between minor and major offences 

d It should be the behaviour rather than the person that is punished 
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5.5.3 Time out 

In the event of receiving a Yellow card, or a Double Yellow card, a child will be sent to time out. 

This can occur in the classroom, the neighbouring classroom, the phase leader’s classroom or 

in a Senior member of Staff’s office. Time out times will vary according to the children’s ages. 

Below is a table outlining the expectations for time out. 

 Yellow card 

(time out in class) 

Double yellow card 

(time out in partner 

class/phase leader) 

Red card 

(time out with 

member of SLT) 

Nursery/Reception 3 minutes 5 minutes 10 minutes 

Key Stage 1 5 minutes 10 minutes 30 minutes 

Key Stage 2 10 minutes 15 minutes 1 hour 

5.5.4 Loss of Friday playtime 

a Poor behaviour may result in the loss of some playtime Friday. A double yellow card means 

a child will lose 5 minutes of this time – although this can be earned back with significantly 

improved behaviour. A red card means a 10 minute loss of this time which cannot be 

earned back. Anytime lost on a Friday cannot be earned back. The chance to participate 

will not be given to those who have not earned back the time. If a child misses 3 of these 

Friday playtimes, ie. receives 3 red cards, this will mean a Friday afternoon detention. 

b Members of the Senior Leadership Team operate a detention room on Fridays for those 

children who have lost some of their playtime. Here, children have an opportunity to 

reflect on their behaviour in a quiet, controlled space and can set targets for their 

behaviour in the following week. Close monitoring of the children attending detention 

means that persistent reoccurrence of poor behaviour can be swiftly followed up. 

5.5.5 School trips 

It is expected that all normal school codes of dress and behaviour will be imposed on any trip. 

It is the responsibility of the trip organiser as well as any accompanying adults to ensure such 

standards are complied with. The students, parents and staff should be aware that they are 

representing the school at all times and are, therefore, responsible for ensuring that they do 

not, at any time or under any circumstances, bring the school into disrepute. The school does 

not wish to stifle the enjoyment of trips, but just wishes to ensure the good behaviour and 

safety of everyone participating in them. Students should be aware that inappropriate 

behaviour could risk their chances of taking part in further trips and/or other punishments on 

their return. Should a child receive a red card on a trip, they will automatically miss their next 

scheduled school outing. 
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5.5.6 Playtime/Friday afternoon detention 

a Double yellow cards and red cards will result in children missing their playtimes. 

Furthermore, pupils who have been issued with 3 red cards within the space of a term will 

be expected to attend a Friday afternoon detention.  

b Detention will take place on the Friday afternoon of the week in which the red card was 

issued. Detention will take place from 4.10-5.10 and will be supervised by a member of the 

senior leadership team. During detention, the pupil will complete a form outlining what 

happened, what they need to do next and how the adults can help. These forms will be 

filed as a permanent record. A detention slip will also be sent home for parents/carers to 

sign and return the following Monday to acknowledge that their child has had a detention. 

If a child receives 3 or more detentions during a term, their parents will be requested to 

attend a meeting with the Head Teacher to discuss their child’s behaviour. 

5.5.7 Uniform sanctions 

a Pupils will not be allowed to attend class if they are not dressed in the appropriate 

uniform. Parents and carers of pupils that do not wear their uniform correctly will be 

contacted and asked to bring the missing uniform into school. If this is not possible then 

pupils will be provided with the uniform they are missing. The parent or carer will then be 

expected to collect their child from the school office at the end of the school day to discuss 

the issue. A date by which the child will be in full uniform will be set. Internal exclusion will 

occur if this deadline is missed. 

b There may be good reason why a child is not wearing school uniform. In this case, parents 

and carers should share the reasons with the Head teacher either in person or by letter. 

The school will always be considerate and discrete in trying to establish why a pupil is not 

wearing the correct uniform. Pupils will not be made to feel uncomfortable, nor 

discriminated against, because their parent or carer is unable to provide them with the 

required items of school uniform. In line with our culture of honest conversation with 

parents or carers, we encourage discussion with the school at the earliest opportunity if 

there are any difficulties. 

c There will be the occasions when the school decides that school uniform is not 

appropriate, e.g. when taking part in a physical activity day or wearing different clothes as 

a part of a fund raising event. Parents and carers will be notified in advance of what is the 

revised dress code on these days. 

5.6 Isolation / Fixed-term exclusion 

Fixed-term exclusion involves being isolated from the school community for a set number of days. This 

may mean being in isolation at school, attending another school or being kept at home.  
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5.6.1 Fixed-Term Exclusion 

Fixed-term exclusion means that the pupil is kept at home for one or more days. Excluded 

pupils will receive a work pack to complete. This work must be completed and returned to the 

school for review. The offences listed below will likely lead to fixed-term exclusion (or 

isolation, depending on the nature of the incident). In exceptional circumstances, they may 

lead to permanent exclusion. 

a Seriously disruptive behaviour including refusal to follow instructions 

b Threatening or confrontational behaviour towards another member of the community 

Fighting/assault towards another member of the community 

c Aggressive derogatory and/or discriminatory insults speech towards another member of 

the community 

d Disruptive behaviour whilst on isolation in school 

e Racial/sexual/homophobic harassment 

f Bullying 

g Theft 

h Drug abuse or possession of drugs or the use of any illicit substances or materials 

(including pornography) 

i Smoking on school site or in school uniform 

j Graffiti or property damage 

k Persistent refusal to obey rules 

l Leaving school without permission 

m Behaviour likely to bring the Academy into disrepute 

5.6.2 Permanent exclusion 

The decision to exclude a student permanently is a serious one. There are two main types of 

situation in which permanent exclusion may be considered. 

a  The first is a final, formal step in a concerted process for dealing with disciplinary offences 

following the use of a wide range of other strategies, including fixed-term exclusion, which 

have been used without success. It is an acknowledgement that all available strategies 

have been exhausted and is used as a last resort. This would include persistent and defiant 

misbehaviour including bullying (which could include racist or homophobic bullying) or 

repeated possession and or use of an illegal drug on academy premises. 

b  The second is where there are exceptional circumstances and it is not appropriate to 

implement other strategies and where it could be appropriate to permanently exclude a 

student for a first or ‘one off’ offence. These might include: 

i. Serious actual or threatened violence against another pupil or a member of staff 

ii. Sexual abuse or assault 

iii. Supplying an illegal drug 
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iv. Carrying a weapon 

v. Arson 

vi. Criminal offences committed on the Academy site, whilst representing the 
Academy or whilst on the way to or from the Academy 

c The Academy will consider police involvement and other agencies for any of the above 

offences. 

d These instances are not exhaustive but indicate the severity of such offences and the fact 

that such behaviour seriously affects the discipline and well being of the academy and its 

pupils and staff. 

5.6.3 Exclusion protocol 

Exclusions will be conducted in accordance with the Department for education’s exclusion 

guidelines: 

 Improving behaviour and attendance: guidance on exclusion from schools and Pupil 

Referral Units (2008) http://bit.ly/XOxQGC  

 Excluded pupils will receive a work pack to complete.  
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5.7 Investigating incidents, searching and confiscation 

The following procedures should be followed if a serious disciplinary offence is thought to have taken 

place. These procedures are for guidance and they may be altered if circumstances require, for 

example if specific staff are unavailable or if the matter requires expeditious action. 

5.7.1 Investigation incidents 

a Internal investigations can inadvertently prejudice investigations by Social Services or the 

Police. If it appears that a serious disciplinary offence is a matter for Social Services or the 

Police, staff must stop the internal investigation immediately and refer the matter to the 

Headteacher and/or the Designated Person for child protection as appropriate. In 

situations where other services need to be informed, the Headteacher or his designate will 

attempt to contact the family to let them know of the referral, unless it is, in their 

judgement, inappropriate to do so. 

b If a serious offence appears to have been committed, the member of staff concerned 

should inform the Headteacher as soon as possible. In the event that this is not possible 

then the staff member should refer it to the head of year. The Headteacher or his 

designate will decide the nature of investigation required, usually including conducting an 

initial interview with the pupil/pupils concerned and by arranging for the pupil/pupils 

concerned to produce a statement relating to the matter. 

c CCTV cameras may be checked to provide evidence of the facts. 

d It is also important that disciplinary matters, particularly serious ones, are investigated at 

a measured pace and that no premature judgments are made concerning the matter.  

e Once an investigation for a serious offence begins it may be necessary for the pupil/pupils 

concerned to be supervised by a member of staff or in extreme cases isolated from other 

pupils. Any investigation should be conducted away from the public gaze.  

f When a pupil is interviewed he/she should be made aware of the matter being 

investigated at the start of the interview. It should also be made clear at the start of an 

interview that pupils are expected to tell the truth and that if they do not do so they can 

expect to be interviewed again. Careful contemporaneous notes should be kept during all 

interviews. These should be signed by the member(s) of staff present afterwards. 

Individual written statements should be taken wherever possible and they must be dated 

and signed and dated by the pupil concerned. 
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5.7.2 Searches and confiscation 

a If a member of staff is suspects that a pupil is in possession of a prohibited object the pupil 

may be searched. This search of a pupil should be conducted by the Headteacher or a 

member of staff authorized by the Headteacher (usually SENCO/SLT). The search should be 

conducted by the same gender as the pupil, and with another adult (where possible of the 

same gender). Before any search is undertaken consent will be sought from pupils. If 

consent is refused, the pupil will be asked to say why s/he has refused. Refusal to allow a 

search will be taken as refusal to follow teacher instructions and depending on the 

circumstances, will warrant a sanction. Where there is suspicion of knives or weapons, 

alcohol, illegal drugs or stolen items (referred to in the legislation as ‘prohibited items’), 

the pupil may be searched without their consent.  

b When a search is conducted where there is a suspicion of a ‘prohibited item’ this can be 

conducted without the consent of the pupil.  

c When being searched, pupils cannot be required to remove their socks or tights, shirts, 

trousers or skirt; they may only be required to remove "outer clothing" such as coats and 

jumpers. Searching the pupil's possessions includes searching a pupil's goods over which 

he has or appears to have control. Searches will be conducted in such a manner as to 

minimise embarrassment or distress. 

d When items are found they can be confiscated if it is reasonable to do so and they are not 

allowed under the school rules. Where any article is thought to be a weapon it must be 

passed to the police. 

e It is not necessary to inform parents before or after a search takes place or to seek their 

consent to search their child. Where objects are found however, the individual pupil’s 

parents or guardians should be contacted where what is found constitutes a significant 

breach of the school rules, and especially where a “prohibited item” is found.  

REFERENCE: More detailed protocols for searching pupils, and what to do if objects are found are laid out in the Department 

for Education’s advice: http://bit.ly/XOxQGC 

5.8 Behaviour within the Toilets 

5.8.1 Aims 

a To maximise the access pupils have to toilet facilities during the day, to promote the 

health, wellbeing and learning opportunities of all pupils 

b To provide good quality toilet facilities throughout the school. 

5.8.2 Expectations 

a Pupils will only ask to use the toilet when it is essential. No pupil will access the toilet 

unless necessary. 

b Pupils will respect facilities at all times. 

c Toilets will be open and available to all pupils throughout the school day.  

http://bit.ly/XOxQGC
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5.8.3 Access to toilets during lesson times 

a During lesson times it is expected that pupils request permission to leave the class to go to 

the toilet. It is expected that the classroom teacher monitors how many children at any 

given time are allowed access to the toilets during lesson time. In order to maintain the 

safety of all children, the cleanliness and hygiene of the toilets, and the usual high 

expectations of behaviour, this should be no more than one boy or one girl from the class 

at any given time. 

5.8.4 Access to toilets during playtimes 

a During playtimes, a member of staff will be stationed nearby the doors of each 

playground. Children requesting access to the toilets should do so through the assigned 

member of staff. This member of staff will allocate a toilet pass to the child.  

b No more than 2 boys and 2 girls will have access to the toilet during playtimes at a given 

time. This restriction in the number of pupils is necessary in order to maintain the safety of 

all children, the cleanliness and hygiene of the toilets, and the usual high expectations of 

behaviour. 

5.8.5 In the interest of the safety, hygiene and general wellbeing of all children, any child found to 

be in the corridors or toilets during playtime without a toilet pass will be issued with a yellow 

card, as is standard protocol in the school’s behaviour policy. 
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6 SECONDARY BEHAVIOUR POLICY 

6.1 Approach to behaviour 

6.1.1 King Solomon Academy believes that bad behaviour should never interfere with learning. As a 

school we have a responsibility to teach our pupils values and good character. We will do this 

by rewarding desirable behaviour with praise and tangible rewards and also by imposing 

consistent and clear sanctions for unacceptable behaviour. Pupils feel safe with boundaries 

and it is the job of the academy to provide these. The academy will be relentless in its 

expectations of the behaviour of our pupils. 

6.1.2 The academy’s behaviour policy is intentionally detailed. This is so that staff pick up on ‘small’ 

misbehaviours. Authority is more meaningfully exerted at this point than when misbehaviour 

is more serious. There may be rare times when parents do not agree with the chosen 

consequence. In such cases, while the academy will be willing to discuss the matter, we hope 

that parents will nonetheless support the academy’s decision.  

6.2 King Solomon Academy Pupil Code of Conduct 

6.2.1 In lessons, I will do whatever it takes to make sure that I and my teammates and I learn by: 

a arriving at school by 7.55am and getting to all my lessons on time 

b bringing the equipment I need and preparing my desk for learning 

c wearing the correct uniform smartly throughout the day  

d entering the classroom calmly, greeting the teacher and starting the Do Now activity  

e avoiding all distractions: putting away anything not required for the lesson  

f only drinking water from my academy water bottle and not otherwise eating, chewing or 

drinking in class. 

g being an active learner by engaging with the activities set by the teacher, and 

demonstrating that I am doing this by SLANTing at all times 

h showing respect for my own learning and that of others and being silent when requested 

i always recording homework in my planner and completing my homework on time and to 

an excellent standard 

j making sure that I catch up with my learning if I have been absent from school or have 

fallen behind for other reasons  

k helping a teammate if they are finding the learning difficult 

6.2.2 In the academy and the local community, I will do whatever it takes help create a safe 

academy and local community which respects the rights of others by: 

a listening to members of staff and following instructions politely and calmly 

b walking in single file, not running or shouting, and maintaining silence in corridors 
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c going straight to my lessons and holding doors open for others when the corridors are 

busy 

d not congregating in groups of more than 6 unless playing a permitted game in outside 

areas 

e not never damaging school property, defacing the building, dropping litter or spitting 

f never insulting, undermining or swearing at anyone  

g remembering I am always an ambassador for the academy. Leaving school and making 

my way home in an orderly, responsible way  

h when travelling on public transport, I will respect those around me, speaking to 

teammates, transport staff and members of the public quietly and politely 

i respecting the local environment, by being considerate to our local community, obeying 

shop rules, and never dropping litter, defacing or trespassing on private property e.g. 

sitting on the front walls of private gardens  

6.2.3 I understand that there will be consequences if I do not observe the Code of Conduct.  

6.3 Middle School procedures  

6.3.1 Rewards for positive behaviour 

Praise and reward should be used to motivate pupils much more frequently than negative 

consequences. This builds up a culture of achievement and success.  

6.3.2 MAPP Rubric Points 

At the secondary school, students are grouped into Form Teams of approximately 20 pupils. 

These Form Teams learn together and are responsible for each other. Positive rewards support 

each group’s learning, by tracking and recognising appropriate behaviours of the group. We 

use MAPP Rubric Points (RPs) to measure how each Form Group is behaving. 

Pupils are motivated to aspire to meet the expectations of the school through the MAPP 

rubric: 

M – Mindful 

A – Achieving 

P – Professional  

P – Prepared 

During every period of the school day, pupils in Years 7-9 receive a rubric score from 0-4 that 

assesses their performance as a group. The rubric therefore encourages pupils to work to 

achieve academic success. The rubric score is based on the following criteria: 
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Mindful Showing respect and consideration for others 

Helping those who need assistance with their learning 

Putting the Team before the Individual 

Achieving Completing Do Now activity  

Work ethic in class 

Quality of comments and questions 

Professional Using appropriate language 

Dressing smartly  

SLANTing the speaker 

Prepared Bringing correct equipment 

Completing homework 

Attitude on entry to lesson 

Form teams who consistently average high rubric scores will earn additional privileges, such as 

additional activities and trips.  

6.3.3 Merit system 

Merits are awarded to individual pupils by staff members for acts which support a positive 

community or promote academic achievement. 

a SLANTing in the lesson 

b Dedication in homework or classwork 

c Volunteering to help a student or teacher 

d Volunteering service to the school 

e Taking initiative 

f Showing courtesy 

g Performing acts of kindness 

h Outstanding effort or improvement 

One or more merits is awarded for each positive behaviour. Merits and their accumulation are 

tracked, contributing to Payslip. 

6.3.4 Act Worthy of Public Recognition (AWOPR) 

AWOPRs are awarded to pupils for exceptional acts worthy of recognition. This might be due 

to exceptional performance in academia, or dedication to the school. A key principle of the 

academy’s approach is that pupils should personally understand and uphold the values of the 

academy, in particular service and kindness to others. This includes actions at times when a 

pupil is not aware of being seen by a pupil. By capturing these moments the academy 

highlights to pupils that it is what they do when people are not watching which defines their 

character. 
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6.3.5 Payslips averages, wristbands and trips 

a The payslip average is calculated on a rolling basis from the beginning of the year. This 

average is used to bestow wristbands (gold or silver) to pupils who have averaged a high 

payslip amount. Those who earn the wristband are allowed to wear it for the next term 

and are, for this period, granted privileges, for example, being able to choose their own 

table at lunch-time.  

b Trips are also reserved for those who have high payslip averages. In this way, trips at KSA 

are earned. They operate for pupils who can be trusted because they have consistently 

made good choices in school. Pupils have multiple opportunities to earn trips over the 

course of the year. The cost of the trips are subsidised by the school. This includes the 

residential trip at the end of the school year. The final decision as to who attends such 

trips remains that of the school and the judgment of the Headteacher as to pupils who 

have earned the trip and can be trusted to conduct themselves safely and appropriately on 

the trips.  

6.4 Sanctions for unacceptable behaviour 

6.4.1 Demerits and Detentions 

Demerits are issued for prohibited behaviours. They are recorded electronically along with the 

reason for the demerit. These can be viewed by parents and staff. For every three demerits a 

pupil receives in a week, they will serve a detention during or after school on a date 

determined by the school. This will usually be the same day that the 3rd demerit is awarded. If 

a pupil receives nine or more demerits in a week, they will be required to serve PREP (see 

below).  

6.4.2 Demerits 

Demerits are awarded for the following behaviours: 

a Arriving late to a lesson 

b Talking or running in the corridor 

c Disrupting the lesson and preventing teaching (Interrupting/calling out) 

d Arriving to class unprepared (Failing to submit a required signature) 

e Uniform not worn correctly 

f Disrespecting pupils or staff (including using inappropriate language) 

g Disrespect to property 

h Missing equipment (including DEAR book, planner or folder) 

i Not SLANTing 

j Disorganisation (including needing to go to the toilet outside of break times more than 

once in a week without a medical note) 

k Inappropriate behaviour when awarded a demerit 
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6.4.3 Detentions 

Some more serious behaviours warrant immediate awarding of an “automatic detention”. 

Detentions are awarded for the following: 

a Every 3 demerits in a week  

b Possession of iPods, MP3 players, cameras, handheld video consoles or mobile phones. 

Pupils are strongly encouraged to not bring in distracting electronic property to school. If 

they choose to do so, they must place these in their locker before 8am. All items should be 

switched off. They are not allowed to turn on or use these items during the school day. If 

seen these items will be confiscated and returned to parents at the end of the week. In the 

case of a second offence in an academic year, they may be confiscated indefinitely 

irrespective of any costs or fees pupils and/or their families may incur as a result.  

c Uniform not present (including PE uniform) 

d Uniform will be checked at the start of the day and lesson. Pupils out of uniform will not be 

allowed to join the school community. Parents will be contacted and asked to bring the 

missing item to the school, or authorise their child to return home to collect it. If pupils are 

without their item by 8.30am they will be lent a piece of uniform by the academy for the 

day and awarded a detention. If this is not possible, or it is a repeat offence, they will enter 

onto PREP 1 directly. 

e Lunch time detention - lateness to school  

f If pupils are late to school (not inside the school gate at 7.55am) they will automatically 

miss their activity time at lunch. 

g Cheating or disruptive behaviour in a formal test/exam 

h Passing notes in class 

i Eating or drinking non-KSA food or beverages 

Detentions happen on the day that they are given. Where the detention occurs after school, 

parents are informed by text message. The standard detention will last 45 minutes, but the 

length of detention may vary depending on the behaviour of the pupil. More than one 

detention can be served a night. Where pupils stay beyond 6.30pm this will be done in 

agreement with the parents, unless the parent is not contactable, in which case the staff 

member must leave a message asking for the parent to ring them back. Detentions may also 

be used on Saturday mornings, where they will be conducted in school uniform. 

6.4.4 Pupil Restoration and Engagement Programme (PREP) 

PREP is applied to bad behaviour which is either very serious or persistent. It involves pupils 

learning in a different way to the rest of the class, either within the classroom or in another 

classroom. Pupils who are on PREP will be separated from their peers, particularly at 

lunchtime, when they will instead have the opportunity to reflect and improve their behaviour. 

The number of days that a pupil will be placed on PREP will range up to 5 days, depending on 

the seriousness of the behaviour. 
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a PREP 1  

PREP 1 (in-class isolation) involves pupils spending one or more days separated from their 

peers, whilst still remaining in their classrooms. This allows learning to continue 

uninterrupted for all pupils, especially the pupil in question. Pupils are expected to remain 

in silence unless instructed to communicate by a teacher. Pupils miss their activity, and 

serve a detention after school. To complete the programme and re-enter the community, 

pupils must complete the allotted number of days without breaking the code of conduct 

or the expectations of PREP 1 (e.g. not talking to their peers unless instructed by a 

teacher). 

The following behaviours would result in a pupil being placed on PREP 1: 

i. 9 or more demerits in a week 

ii. Using strongly inappropriate language (e.g. swearing, discriminatory comments) 

iii. Aggression 

iv. Dangerous behaviour/Damage to property 

v. Shouting/rudeness/ disrespect to others 

vi. Failure to attend mandatory after-school commitment 

vii. 9 or more demerits in a week  

viii. Inappropriate/Dangerous behaviour outside of school 

Any behaviour whereby a pupil is likely to warrant being placed on PREP 1, for example 

the issuing a of a 9th demerit in a week, should be communicated by the teacher present 

to all relevant staff (including but not limited to the school administrator, the form 

teacher, head of year and head teacher). If, when a pupil realises they are to be on PREP 

1, they misbehave further, the pupil may be placed on PREP 2. 

b PREP 2  

PREP 2 (out of class isolation) is reserved for pupils who commit a severe breach of the 

code of conduct. Pupils spend the whole school day in an isolated room and a long 

detention after school. Pupils complete independent work. To complete the programme 

and re-enter the community, pupils must complete the allotted number of days without 

breaking the code of conduct or the expectations of PREP 2 (e.g. not making any noise, 

including speaking unless instructed by a teacher; being dedicated to the work set). 

The following behaviours would result in a pupil being placed on PREP 2: 

i. Failure to complete PREP 1 for three consecutive days 

ii. Severe misbehaviour when placed on PREP 1 (including when  

iii. Refusal to obey instructions 

iv. Physical violence towards another student 

v. Derogatory and/or discriminatory verbal violence towards another student 

vi. Verbal violence or abuse towards a member of staff 

vii. Persistent disruptive behaviour whilst on PREP 2 
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viii. Racial/sexual/homophobic harassment 

ix. Bullying 

x. Theft 

xi. Drug abuse or possession of drugs or the use of any illicit substances or materials 
(including pornography) 

xii. Graffiti or property damage 

c Application of PREP 

Although there are some behaviours that lead automatically to PREP 1 or 2, the decision 

to place a child on these punishments is a serious one, and as such should be taken by the 

Head of Year or Headteacher. When the decision is taken the parent will be contacted to 

request a parent meeting with the Head of Year (or their designate if they are unavailable 

– usually the form teacher) to discuss the reasons for going onto PREP and the 

expectations. If the parent is unable to attend the meeting the Head of Year should phone 

the parent to try and secure a meeting, and ifunable, explain the reasons and 

expectations to the parent. 

To complete the punishment of PREP 1 or 2, the pupil must arrive in school on time and 

with neat, complete and accurate homework on the day of punishment and the following 

day. They must also deliver a respectful apology to their peers for their behaviour on the 

morning after serving PREP. Teachers present will make a judgement as to whether the 

apology is delivered respectfully. It is important that non-genuine apologies are rejected, 

as the act of appropriately apologising is vital to the pupil’s development. Failure to 

complete any day of PREP in an appropriate way will result in that day being repeated.  
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6.5 Upper School Procedures 

In the upper school the behaviour policy will move away from the collective responsibility emphasised 

in the middle school and will focus more on the individual. This allows students to begin to carve their 

own personal journey through academic life. 

6.5.1 PRIDE system - The central values of the upper school behaviour system is PRIDE 

P Professionalis

m 

We present ourselves as professionals through our actions, 

speech and attire at all times. 

R Reflection We regularly reflect on our current practices habits and 

mistakes. We welcome both positive and critical feedback 

while constantly looking for ways to improve ourselves 

I Integrity We exhibit integrity by doing what is right because it is right 

even when others do not. 

D Determination We are determined. We embrace challenge and overcome 

obstacles in order to achieve our goals. We work hard daily, 

do not make excuses and act with purpose recognising that 

we control our own destiny. 

E Enthusiasm We are hungry to learn! We are eager to get to school on time 

and participate fully and appropriately in every aspect of 

school life. 

Each lesson pupils are given a score for their application of these values in that lesson, ranging 

from 0 to 5. If pupils meet expectations they score a 3 for the lesson, if they exceed them, a 5. 

Each time a pupil behaves inappropriately, they receive a point deduction. These behaviours 

are those that earn a demerit in middle school (see above). If three deductions are made in a 

lesson, a pupil will be removed from the lessons placed in detention for two hours. A parent 

meeting is also requested to discuss the behaviour.  

6.5.2 Pride scoring system 

Pupils receive a pride score (0-5) in each session. Any other additions or subtractions for 

positive or negative behaviour outside of lessons are also totalled. These scores are totalled at 

the end of the week. Homework non-completion, lateness and absence also lead deductions. 

These scores are totalled at the end of the week. 

6.5.3 PRIDE reward trips 

These trips occur half termly. Pupils who score a pride average above a set threshold are 

invited. 
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6.5.4 Earning removal from the PRIDE system 

If students are consistently on time, in school, completing homework and behaving well, they 

can earn their way off the PRIDE system by scoring high pride averages. At termly intervals, 

from February half term of Year 10, pupils 6 month pride average is considered. If they have a 

pride average for the 6 month period of above a predefined threshold, they will earn the right 

to be exempt from pride detentions for the rest of their time in the school. 

6.5.5 PRIDE detention 

If a pupil receives a score for the week below a defined threshold (or in the event of fewer 

sessions being scored, they receive a per lesson equivalent of less than the threshold), they are 

placed in detention every afternoon the following week. This approach allows pupils to self 

regulate their behaviour over the course of a week. Pupils on pride detention are not selected 

to represent the school at sports fixtures. 

6.5.6 Green report 

If a pupil completes two weeks consecutively where they do not earn the threshold for pride 

detention they are placed on green report where they receive a lesson by lesson record of 

their behaviour 

6.5.7 Red Report 

If a pupil completes three consecutive weeks where they do not earn the threshold, then they 

are placed on red report, which means: 

a They must complete a lesson by lesson report and have this signed by their parents daily 

b They must attend 2 hours of detention every night (unless they are excused to attend 

academic interventions) 

c Pupils sit at a teacher table at lunch time during the week 

d Pupils attend break detention during the week 

e Pupils are no longer on red report when they earn the threshold over the course of the 

week. 

6.5.8 Automatic detentions 

Pupils who are removed from the lesson are placed in detention for two hours after school 

(unless they are exempted for academic intervention). Pupils are also automatically placed in 

break detention if they are late. 

6.5.9 One day red report 

The following behaviours would likely lead to one day red report: 

a Using strongly inappropriate language (e.g. swearing, discriminatory comments) 

b Aggression 
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c Dangerous behaviour that risks or causes damage to property or harm to others 

d Shouting/rudeness/ disrespect to other members of the community 

e Failure to attend mandatory after-school commitment 

f Inappropriate/Dangerous behaviour outside of school 

6.5.10 Isolation (internal exclusion) 

Out of class isolation is reserved for pupils who commit a severe breach of the code of 

conduct. Pupils spend the whole school day isolated from their peers and a 2 hour detention 

after school. Pupils complete independent work. To complete the consequence and re-enter 

the community, pupils must complete the allotted number of days of isolation without 

breaking the code of conduct or the expectations of isolation (e.g. not making any noise, 

including speaking unless instructed by a teacher; being dedicated to the work set). 

The following behaviours would likely lead to isolation (more serious incidents of this nature 

will likely lead to fixed term exclusion): 

a Severe or persistent misbehaviour when placed on red report, including nonattendance at 

after school commitments whilst on red report 

b Refusal to obey instructions in an appropriate manner or timeframe 

c Physical or verbal aggression including confrontational behaviour towards another 

student 

d Derogatory and/or discriminatory communication towards another member of the 

community 

6.6 Exclusion procedures (across middle and upper school) 

6.6.1 Fixed-Term Exclusion 

Fixed-term exclusion means that the pupil is kept at home for one or more days. Excluded 

pupils will receive a work pack to complete. This work must be completed and returned to the 

school for review. The offences listed below will likely lead to fixed-term exclusion (or 

isolation, depending on the nature of the incident). In exceptional circumstances, they may 

lead to permanent exclusion. 

a Seriously disruptive behaviour including refusal to follow instructions 

b Threatening or confrontational behaviour towards another member of the community 

Fighting/assault towards another member of the community 

c Aggressive derogatory and/or discriminatory insults speechtowards another member of 

the community 

d Disruptive behaviour whilst on isolation in school 

e Racial/sexual/homophobic harassment 

f Bullying 
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g Theft 

h Drug abuse or possession of drugs or the use of any illicit substances or materials 

(including pornography) 

i Smoking on school site or in school uniform 

j Graffiti or property damage 

k Behaviour likely to bring the Academy into disrepute 

Fixed term exclusions usually be accompanied by a further reintegration consequence in 

school (for example, in middle school, PREP 1, in Upper school Red day report) 

6.6.2 Permanent exclusion 

The decision to exclude a student permanently is a serious one. There are two main types of 

situation in which permanent exclusion may be considered. 

a The first is a final, formal step in a concerted process for dealing with disciplinary offences 

following the use of a wide range of other strategies, including fixed-term exclusion, which 

have been used without success. It is an acknowledgement that all available strategies 

have been exhausted and is used as a last resort. This would include persistent and defiant 

misbehaviour including bullying (which could include racist or homophobic bullying) or 

repeated possession and or use of an illegal drug on academy premises. 

b The second is where there are exceptional circumstances and it is not appropriate to 

implement other strategies and where it could be appropriate to permanently exclude a 

student for a first or ‘one off’ offence. These might include: 

i. Serious actual or threatened violence against another pupil or a member of staff 

ii. Sexual abuse or assault 

iii. Supplying an illegal drug 

iv. Carrying a weapon 

v. Arson 

vi. Criminal offences committed on the Academy site, whilst representing the 
Academy or whilst on the way to or from the Academy 

c The Academy will consider police involvement and other agencies for any of the above 

offences. 

d These instances are not exhaustive but indicate the severity of such offences and the fact 

that such behaviour seriously affects the discipline and well being of the academy and its 

pupils and staff. 

6.6.3 Exclusion protocol 

Exclusions will be conducted in accordance with the Department for education’s exclusion 

guidelines: 

Improving behaviour and attendance: guidance on exclusion from schools and Pupil Referral Units (2008) http://bit.ly/XOxQGC  

http://bit.ly/XOxQGC
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6.7 Investigating incidents, searching and confiscation 

The following procedures should be followed if a serious disciplinary offence is thought to have taken 

place. These procedures are for guidance and they may be altered if circumstances require, for 

example if specific staff are unavailable or if the matter requires expeditious action. 

6.7.1 Investigation incidents 

a Internal investigations can inadvertently prejudice investigations by Social Services or the 

Police. If it appears that a serious disciplinary offence is a matter for Social Services or the 

Police, staff must stop the internal investigation immediately and refer the matter to the 

Headteacher and/or the designated person for child protection as appropriate. In 

situations where other services need to be informed, the Headteacher or his designate will 

attempt to contact the family to let them know of the referral, unless it is, in their 

judgement, inappropriate to do so. 

b If a serious offence appears to have been committed, the member of staff concerned 

should inform the Headteacher as soon as possible. In the event that this is not possible 

then the staff member should refer it to the head of year. The Headteacher or his 

designate will decide the nature of investigation required, usually including conducting an 

initial interview with the pupil/pupils concerned and by arranging for the pupil/pupils 

concerned to produce a statement relating to the matter. 

c CCTV cameras may be checked to provide evidence of the facts. 

d It is also important that disciplinary matters, particularly serious ones, are investigated at 

a measured pace and that no premature judgements are made concerning the matter.  

e Once an investigation for a serious offence begins it may be necessary for the pupil/pupils 

concerned to be supervised by a member of staff or in extreme cases isolated from other 

pupils. Any investigation should be conducted away from the public gaze. 

f When a pupil is interviewed he/she should be made aware of the matter being 

investigated at the start of the interview. It should also be made clear at the start of an 

interview that pupils are expected to tell the truth and that if they do not do so they can 

expect to be interviewed again. Careful contemporaneous notes should be kept during all 

interviews. These should be signed by the member(s) of staff present afterwards. 

Individual written statements should be taken wherever possible and they must be dated 

and signed and dated by the pupil concerned. 

 

 

 

 

 



 BEHAVIOUR POLICY 2012/13 

 

 

© Copyright 2012 King Solomon Academy 37 of 39 

Filename: BEHAVIOUR POLICY 2012 

 

 

6.7.2 Searches and confiscation 

a If a member of staff is suspects that a pupil is in possession of a prohibited object the pupil 

may be searched. This search of a pupil should be conducted by the Headteacher or a 

member of staff authorized by the Headteacher (usually inclusion coordinator, SENCO, 

heads of year and assistant Headteacher). The search should be conducted by the same 

gender as the pupil, and with another adult (where possible of the same gender). Before 

any search is undertaken consent will be sought from pupils. If consent is refused, the pupil 

will be asked to say why s/he has refused. Refusal to allow a search will be taken as 

refusal to follow teacher instructions and depending on the circumstances, will warrant a 

sanction. Where there is suspicion of knives or weapons, alcohol, illegal drugs or stolen 

items (referred to in the legislation as ‘prohibited items’), the pupil may be searched 

without their consent.  

b When a search is conducted where there is a suspicion of a ‘prohibited item’ this can be 

conducted without the consent of the pupil.  

c When being searched, pupils cannot be required to remove their socks or tights, shirts, 

trousers or skirt; they may only be required to remove "outer clothing" such as coats and 

jumpers. Searching the pupil's possessions includes searching a pupil's goods over which 

he has or appears to have control. Searches will be conducted in such a manner as to 

minimise embarrassment or distress. 

d When items are found they can be confiscated if it is reasonable to do so and they are not 

allowed under the school rules. Where any article is thought to be a weapon it must be 

passed to the police. 

e It is not necessary to inform parents before or after a search takes place or to seek their 

consent to search their child. Where objects are found however, the individual pupil’s 

parents or guardians should be contacted where what is found constitutes a significant 

breach of the school rules, and especially where a “prohibited item” is found.  

More detailed protocols for searching pupils, and what to do if objects are found are laid out in the Department for Education’s 

advice:  

http://media.education.gov.uk/assets/files/pdf/s/screening%20searching%20and%20confiscation%20%20%20advice%20for%2

0 Headteacher s%20and%20governors.pdf 

http://www.legislation.gov.uk/ukpga/2006/40/contents  
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7 EQUALITY IMPACT STATEMENT  

We will do all we can to ensure that this policy does not discriminate, directly or indirectly. We shall do 

this through regular monitoring and evaluation of our policies. On review we shall assess and consult 

relevant stakeholders on the likely impact of our policies on the promotion of race quality, equality for 

disabled persons, gender equality and community cohesion using an appropriate Equality Impact 

Assessment. The policy may be amended as a result of this assessment. 

 

  

  

 


